
 

 

 

 
 
 

PARK SHELTER RENTAL APPLICATION AND AGREEMENT 
FOR EVENTS FEWER THAN 200 PERSONS 

 

Park Name:        Autumn Hills                  Brekke                     Cover                         Valley View 

 
Applicant: _____________________________________________________________________ 
 
Address:   _____________________________________________________________________ 
 
City:  _______________________________       State: ________          Zip: _____________ 
 
Phone Number: _______________________________     Email: _____________________________       
 
 
Date of Rental:  _______________________________     Est. Number Attending: ________________ 
 
Start Time: _______________________________       End Time: __________________________ 
 
 

RELEASE OF LIABILITY AND RESPONSIBILITY FOR DAMAGES 
 
Applicant agrees to be responsible for any damage to City property, facilities, equipment, furnishings, 
fixtures, grounds, or improvements occurring during or arising from Applicant's use of the park shelter 
or park facilities. Applicant shall also be responsible for any extraordinary cleaning costs resulting from 
Applicant's use of the facility and for the replacement cost of any keys not returned as required. 
 
Applicant shall be wholly and solely liable and responsible for the acts and conduct of all guests, 
invitees, vendors, contractors, and other persons attending or participating in the event. 
 
Applicant agrees to reimburse the City for all costs incurred as a result of damage, loss, cleanup, 
repairs, key replacement, or other expenses attributable to Applicant's use of the facility. If Applicant 
fails to pay such costs upon demand, Applicant agrees to pay all costs of collection, including 
reasonable attorney fees, court costs, filing fees, and other expenses incurred by the City in enforcing 
this Agreement. 
 
Applicant further agrees to indemnify, defend, and hold harmless the City of Oak Park Heights, its 
officers, employees, and agents from and against any and all claims, damages, losses, liabilities, costs, 
and expenses arising out of or related to Applicant's use of the premises. 
 
I have read and understand this Agreement and agree to be financially responsible for all 
damages, cleanup costs, key replacement costs, collection costs, attorney fees, and other 
charges described herein. 
 
 
 
Applicant’s Signature: _____________________________________   Date: __________________ 

 
 
 

City Approval:  ____________________________     Date___________ 
Your Rental is ONLY Confirmed upon the City Signing Above 



RENTAL POLICY 

1. Fees:

OAK PARK HEIGHTS RESIDENT NON-RESIDENT 

NO FEE $100.00 

Rental fees are non-refundable except as otherwise approved by the City. The fee is to 
be paid to the City of Oak Park Heights at the time of the rental application.  

By signing this Agreement, Applicant acknowledges that the City may assess charges 
for:  

• Damage to City property or facilities;
• Excessive cleaning required after the event;
• Removal of trash or debris left by the Applicant or guests;
• Repair or replacement of equipment, fixtures, furnishings, or improvements;
• Replacement of lost, stolen, or unreturned keys; and
• Any other costs incurred by the City resulting from Applicant's use of the

facility.

Such costs shall be billed to the Applicant and shall be due within thirty (30) days of 
the City's invoice. 

2. All rented facilities must be left in clean condition.  Please wipe off all tables, counters,
sinks, floors and appliances. All floors must be swept and spills cleaned up. The lights
must be turned off and the doors (including the roll-up door) locked upon vacating the
shelter. Please leave the Shelter in as good or better condition than you received it.
Renters are not responsible for or are required to clean the restrooms – See Rental
Checklist.

3. Pick up any trash inside and outside the building and deposit it in adjacent trash
receptacles or please take it home with you.

4. Alcoholic beverages are prohibited in all City parks unless a permit has been obtained
from the City. A separate application must be made at least ten (10) days prior to the
rental date. There is a $15.00 non-refundable application fee for the alcohol permit.

5. Open fires are prohibited.

6. Reservation of the shelter is for the outdoor shelter area and the kitchen areas if
applicable. The restrooms, playgrounds, fields, water fountains, etc. are to remain
open to the public for general use at all times. RENTERS DO NOT HAVE EXCLUSIVE
RIGHTS TO THESE AREAS; THESE SHALL REMAIN OPEN TO THE PUBLIC.

7. The shelter is available for rental from 9:00 a.m. through 9:00 p.m. daily from Memorial
Day Weekend through September 30 each year. We begin taking reservations at 8:00
a.m. on the first Monday of each year for the current calendar year. There shall be no
reservations accepted for dates in the ‘next’ year.

8. FOR THE AUTUMN HILLS PARK SHELTER - The kitchen and roll-up door keys will
be provided and must be picked up at City Hall not sooner than 24 hours prior to your



scheduled rental. If your rental is on a Sunday, you may pick up your key the 
preceding Friday. The key must be returned to City Hall the next business day after 
rental. Business hours are Monday through Friday 8:00 a.m. to 4:30 p.m., excluding 
holidays. Failure to return the key may result in the Applicant being charged the actual 
cost of replacement, rekeying, administrative processing, and any related expenses 
incurred by the City. 

9. Park rules are outlined in City Ordinance 802. Violations of the Ordinances are
misdemeanor offenses.

10. In the event of an emergency, contact the Public Works Emergency Line at 651-485-
2304.  If your emergency situation warrants, contact 911.

11. Use of deep fryers is prohibited in all City Park Shelters. If you wish to use a deep
fryer, please contact the City for special permissions. Renters of the Shelter will be
held financially responsible for all grease and oil spills and all clogged drains. DO NOT
USE DEEP FRYERS WITHOUT PRIOR WRITTEN PERMISSION.

12. The use of this Application document applies only to the use of City facilities for groups
of fewer than 200 persons. Larger groups will require the use of an alternative
approval process.



Park Shelter Rental Checklist 

When you arrive at the Shelter, please note the condition of the facility. Please immediately 
report any damages, graffiti or other apparent damage to the City - 651-439-4439, if there is no 
answer, please leave a message. Before you leave the shelter, you are expected to complete the 
following: 

Cleaning 

□ All food, beverages, decorations, and personal property removed.

□ Tables and countertops wiped clean and free of food residue. You must bring your own paper towels

or rags and cleaning solvents.

□ Floors swept and free of food, dirt, confetti, glitter, and debris.

□ Any spills cleaned immediately.

□ Kitchen appliances, sinks, and preparation surfaces cleaned after use.

Decorations 

□ All decorations, signs, tape, zip ties, string, balloons, and fasteners removed.

□ No nails, screws, staples, tacks, paint, or adhesives used on City property.

Trash 

□ All trash bagged and removed from the shelter area. You must bring your own garbage bags.

□ Overflow trash removed from the park if dumpster is full. Do not place full bags in the park’s small

garbage receptacles.

□ Parking lot, playground area, and surrounding grounds inspected for litter.

Facility Security 

□ All lights turned off, if applicable.

□ All doors secured and locked (Autumn Hills Park Shelter).

□ Roll-up door secured (Autumn Hills Park Shelter).

□ Key returned to City Hall, if applicable.

The Applicant remains responsible for leaving the facility in the condition required by this 
Agreement. If the City determines that additional cleaning, repairs, trash removal, key 
replacement, or other corrective action is necessary following the rental, the Applicant shall 
reimburse the City for all associated costs. Failure to pay such charges may result in collection 
efforts, legal action, and assessment of attorney fees and court costs as provided in this 
Agreement. 
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